

Church Lane Primary School and Nursery School

Lunchtime Supervision Policy
This document is a statement of the aims, principles and strategies used for Lunchtime Supervision undertaken within Church Lane Primary School. The policy aims to take into account diversity and provide equality of opportunity.

Rationale

Church Lane Primary School recognises its responsibility to ensure that our children enjoy their lunchtime feeling safe, secure and experience a social and pleasant eating experience. As a school community, we recognise the important role Midday Assistants contribute to our children’s welfare, enjoyment and reinforcement of positive behaviour management.

Lunchtime Routine
The lunch break at Church Lane Primary School is from 12.05-1:05pm for KS1 and 12.20 – 1:05pm for KS2. KS1 will eat packed lunch and hot dinners in the hall.  KS2 children eat their packed lunches in the classroom and school dinners in the hall. In summer, children can eat their packed lunches on the field.
Church Lane Primary School has appointed a Senior Midday Assistant (Lance Godson) and team of Midday Assistants. The SLT ensure there are satisfactory levels of supervision throughout the lunch break.

The Role of the Lunchtime Supervisors
The Midday Assistants are responsible for:
• supervising pupils on the school site as required by the SLT
• dealing with minor accidents and incidents

• supervising and managing activities for the pupils during wet lunch breaks

• organising activities for the pupils during wet lunch breaks

• overseeing pupils’ care and welfare during the lunch break

• undertaking training as required.
General Duties
Each member of the Midday Assistants Team are assigned a specific role and is given a schedule to follow. The tasks are timetabled and staff should keep to the schedule. The lunch break is divided into two, with staff supervising children while they are eating their lunch and afterwards when they are in the playground.

The range of tasks includes supervision of:

• Dinner numbers and lining up for packed lunches or hot dinners

• All pupils eating packed lunches or hot dinners in the hall

• Cloakrooms

• Playground equipment zones

• First aid.

Each member of the Midday Assistants Team is responsible for:

• supervising children eating their lunch

• managing the children’s behaviour, including orderly queuing

• monitoring the playground and cloakrooms to make sure pupils are not in areas they should not be, for example, toilet blocks

• making sure all children observe the lunchtime and golden rules

• dealing with accidents

• ensuring the hall/classrooms are cleared up after use

• assisting younger children with their meals as necessary.

Guidelines

General advice for supervisors:

• Make sure you patrol all areas of the playground for which you are responsible.

• Do not stand talking to other supervisors or spend a long time with one group of children.

• Do not let the children think they can misbehave because you are not watching them.

• Follow the school Behaviour Policy when dealing with misbehaviour, if it is a minor issue, just remind the children how they should behave.

• Aggressive play, bullying or rudeness should be reported to the Senior Supervisor or SLT.

• Record all accidents in the Accident Book and seek help if the accident is a cause for concern.

• If a child accidentally bumps his/her head, the Senior Supervisor or class teacher must be told. The child should be observed and must take a ‘Head Bump’ letter home. The Senior Supervisor is responsible for arranging a phone call home.

• In the case of a serious accident the procedures for emergency first aid must be made and a senior member of staff informed to contact parents.

Treatment of Children

• Treat the children fairly and equally, no matter who they are, or what you know about their previous behaviour.

• Treat each child with respect. Do not make degrading comments about them or use unkind labels to describe them.

• At Church Lane Primary School Midday Assistants are not allowed to intervene in extreme circumstances to restrain or control a child. The Headteacher or SLT will be informed immediately and the matter will be dealt with in accordance with the schools behaviour policy.

Support for Lunchtime Supervisors
The SLT and Senior Midday Assistant are responsible for the management, training and welfare of the Midday Assistants to enable them to fulfill their role.

To achieve these aims the following occurs:
• An effective induction programme operates where Midday Assistants meet the Headteacher before starting work in the school. This provides an opportunity for them to look around the school, meet the staff and children, discuss their job description and to be given important documentation 

• All the lunchtime supervisors have the opportunity to speak to a designated person every day to discuss important issues, share information and concerns.

• Support is given by the learning support mentor who determine the appropriate action after a serious misdemeanour. Help is also given if there is a serious accident.

• Midday Assistants at Church Lane Primary School have a right to training, which includes relevant courses. Provision for this is made in the School Improvement Plan.

Important Documentation
Midday Assistants should have read the following policies and document and be familiar with Lunchtime Procedures.
• Health & Safety Policy

• Behaviour Policy

• Equal Opportunities Policy

• Child Protection Policy
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